
  
 

 
  

REQUEST FOR MARKETING FIRM PROPOSALS 

TO PROMOTE NOVEMBER 2021 

6
TH

 PENNY FUNDING FOR A NEW  

LARAMIE COUNTY SENIOR ACTIVITY CENTER 

 

Housing Authority of the City 
of Cheyenne, Wyoming 

 
 

Cheyenne Housing Authority 
3304 Sheridan Street 
Cheyenne, WY 82009 

 
Executive Director, Greg Hancock 

 
May 10, 2021 

  



2 
 

Table of Contents 

INTRODUCTION ........................................................................................................................ 3 

PROFILE OF THE HOUSING AUTHORITY OF THE CITY OF CHEYENNE ............................. 3 

OVERVIEW OF THE LARAMIE  ................................................................................................ 3 

RFP AT A GLANCE ................................................................................................................... 4 

STATEMENT OF WORK ............................................................................................................ 5 

SUBMISSION REQUIREMENTS ............................................................................................... 5 

EVALUATION FACTORS ........................................................................................................... 6 

GENERAL .................................................................................................................................. 7 

ATTACHMENT I ......................................................................................................................... 8 

ATTACHMENT II ........................................................................................................................ 9 

ATTACHMENT III ..................................................................................................................... 10 

ATTACHMENT IV .................................................................................................................... 13 

ATTACHMENT V ..................................................................................................................... 15 

ATTACHMENT VI .................................................................................................................... 15 

ATTACHMENT VII ................................................................................................................... 16 

 

 

  



3 
 

INTRODUCTION 
The Housing Authority of the City of Cheyenne (CHA) is soliciting Proposals from experienced marketing 

firms and/or solo practitioners. The firm will provide promotional marketing services leading to November 

2021 voter approval of 6th Penny funding to construct a new Laramie County Senior Activity Center. 

Respondents must provide evidence of qualifications and experience necessary to promptly and 

competently provide promotional services to the Housing Authority. Additional requirements and 

information concerning this solicitation are contained in the following sections of the Request for 

Proposals (RFP). 

PROFILE OF THE HOUSING AUTHORITY OF THE CITY OF CHEYENNE 
The Cheyenne Housing Authority (CHA) was created in 1971 to address Cheyenne’s need for low 

income housing.  CHA is a governmental entity and a public body corporate and politic created and 

operating under the laws of the state of Wyoming. Consistent with its mission to provide decent, safe, 

and sanitary housing to elderly, disabled, and economically disadvantaged families unable to obtain 

housing through conventional means, throughout its history CHA has continually expanded its operations 

to address housing and housing-related challenges in Wyoming, and now: 

 serves as the public housing authority for Cheyenne and Laramie and owns, operates, and 

maintains 341 public housing units (266 units in Cheyenne and 75 in Laramie) 

 administers the housing choice voucher program with 1,786 vouchers in Cheyenne, Laramie, 

Rawlins, Lander/Riverton, Cody/Powell, Sheridan, Buffalo, Gillette, and Wright 

 administers 153 Veterans Assistance Supportive Housing vouchers in Cheyenne, Sheridan, and 

Gillette to end Veteran’s chronic homelessness 

 through the Project-Based Section 8 Contract Administration (PBCA) program on behalf of HUD 

performs statewide contract administration services for 51 properties with 2,165 rental units 

 leases 19 units to Peak Wellness 

 owns and operates 3 Wyoming Rehabilitation and Acquisition Program houses 

 through the Family Self Sufficiency Program supports public housing and housing choice voucher 

program participant’s work to become self-sufficient, and no longer dependent upon any federal 

subsidy 

 sponsored the Welcome Home Wyoming program that to date has provided down payment 

assistance to more than 1,000 new homeowners 

 owns and operates market rate rental units in Cheyenne including 32 townhomes serving the 

elderly in Foxcrest II, 7 single family homes, and 12 Weaver Road Apartments 

 sponsored the formation of the Wyoming Housing Partnership, a new nonprofit organization that 

has acquired ownership interest in 88 units in Cheyenne and 20 in Powell. CHA manages the 

Cheyenne units on behalf of the Wyoming Housing Partnership 

 provides a variety of services through the Laramie County Senior Activity Center 

OVERVIEW OF LARAMIE COUNTY SENIOR ACTIVITY CENTER 
The Laramie County Senior Activity Center (LCSAC), a program of Cheyenne Housing Authority, is 

located at 2101-2013 Thomes in Cheyenne.  Services delivered through the LCSAC include but are not 

limited to a multi-site nutrition program, senior social services, health enhancement services, and family 
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caregiver/respite care. Services delivered in and through the LCSAC are in high demand; nearly 40,000 

meals plus other services were provided in 2020 despite COVID-19 restrictions. Typical meal volume is 

55,000 to 60,000 per year. The LCSAC physical plant: 

 is 45 years old and in need of major repairs, sufficient repair funds are not available 

 at 8,567 square feet, it is not large enough to serve Laramie County’s growing senior population, 

the fastest growing segment of Laramie County’s population 

 is difficult to access because it is surrounded by City growth, has limited general parking, has no 

adjacent accessible parking, and is difficult to find because line-of-site visibility is limited 

 is located in downtown Cheyenne; Laramie County’s population growth is primarily to the east 

 needs to move to a larger, more visible location with improved public access.  

New LCSAC Funding: 

The Laramie County Commissioners recognize the value of the LCSAC, and have placed funding a new 

LCSAC on the 6th Penny Ballot for voter approval in November 2021.  With 6th Penny funding, the 

Cheyenne Housing Authority (CHA) will remodel and expand the Foxcrest Community Center (FCC), a 

smaller senior services facility it owns and operates at 4125 Cox Court in Cheyenne. The new LCSAC 

will: 

 be located on Pershing just east of the Maverick service station – in the center of Cheyenne’s 

growth corridor 

 be located on a city bus route 

 be approximately 17,000 square feet, large enough to meet the needs of Laramie County’s 

growing Senior population 

 have approximately 88 parking spots, including accessible parking outside the front entry door 

 be located within 1 mile of 270 senior housing units and within 5 miles of an additional 700 units  

 

RFP AT A GLANCE 
 

Contact person Greg Hancock 

(307) 633-8320 

ghancock@cheyennehousing.org 

How to obtain RFP documents 1. Access cheyennehousing.org 

2. Click on “RFP Opportunities” on the top menu 

bar 

How to submit a response to this RFP 

 

As instructed in Submission Requirements section. 

Please submit responses via e-mail, in pdf format 

to: ghancock@cheyennehousing.org 

Vendor Response Submittal Deadline 12:00 NOON MST, Friday May 28, 2021 

Anticipated contract award date June 4, 2021 

mailto:ghancock@cheyennehousing.org
mailto:ghancock@cheyennehousing.org
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STATEMENT OF WORK 
 
The successful respondent must be committed to and demonstrate capacity to perform the following 
actions leading to November 2021 voter approval of 6th Penny funds. 
 

1. Become familiar with the demographics of Laramie County.  
 

2. Meet with the CHA to understand the need for the LCSAC, including: 

 benefits to residents of Laramie County  

 data regarding the number and type of users of the current LCSAC 

 Laramie County population growth trends  
 

3. Understand and provide recommendations regarding arguments both for and against relocation 
and expansion of the LCSAC. 
 

4. Create talking points/marketing messages and potentially graphics for use throughout the 
campaign. 
 

5. Develop a marketing campaign action plan to effectively reach and inform consumers about the 
need for a new LCSAC. The marketing campaign may include word of mouth, direct mail, social 
media, yard signs, buttons, radio, printed materials, video, and banners. 
 

6. Present the campaign action plan to CHA for consideration/approval. 
 

7. Upon approval, implement the campaign action plan by creating materials and placing ads in 
coordination with the CHA. 
 

8. Act as coordinator of public relation opportunities including editorials in the Wyoming Tribune 
Eagle and Pine Bluffs Post, editorial board discussions, and letters to the editor. 
 

9. CHA will provide representatives to speak to the need for a new LCSAC. 
 

 

SUBMISSION REQUIREMENTS 
The CHA intends to select a marketing firm on a “Best Value” basis, not a “Low Proposal” basis (“Best 
Value” in that the Housing Authority will consider other factors than cost in making the award decision). 
Therefore, so the Housing Authority can properly evaluate the offers received, all proposals submitted in 
response to this RFP must be formatted in accordance with the sequence noted herein: 
 

RFP Section Description 

Attachment I Submission Cover: This form is attached as Attachment I to this RFP. This 

form must be fully completed, executed where provided thereon and 

submitted under this section as a part of the response. 

Attachment II Evidence of Ability to Perform Statement of Work: Provide thorough 

responses to all information requested. 
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Attachment III Letter of Interest and Pricing Proposal: Provide thorough responses to all 

information requested. 

Attachment IV Form HUD-5369-C, Certifications and Representations of Offerors, Non-

Construction Contract:  This form must be fully completed, executed where 

provided thereon and submitted under this section as a part of the response. 

Attachment V Form HUD-2992, Certification Regarding Debarment and Suspension: 

This form must be fully completed, executed where provided thereon and 

submitted under this section as a part of the response. 

Attachment VI Form HUD-50071, Certification of Payments to Influence Federal 

Transactions: This form must be fully completed, executed where provided 

thereon and submitted under this section as a part of the response. 

Attachment VII 

Form HUD-5369-B, Instructions to Offerors, Non-Construction: This form 

must be fully completed, executed where provided thereon and submitted 

under this section as a part of the response. 

 Other Information (Optional): The respondent may include hereunder any 

other general information that the respondent believes is appropriate to assist 

the CHA in its evaluation. 

EVALUATION FACTORS 
Selection of a successful respondent will be the sole discretion of CHA. A CHA evaluation committee will 
be established to review Offeror responses to this RFP. Proposals will be evaluated using the following 
evaluation criteria. Offerors will be selected based on the highest cumulative score, as provided below. 
The Authority, however, reserves the right to reject any and all proposals and to waive any informality in 
proposals received for any reason whatsoever. 
 

Evaluation Criteria Maximum 
Points 

 

 
Proposed Cost 
 

25 

 
Capability to promptly provide professional marketing services from date of 
award through November 2, 2021  
 

40 

 
Relevant experience marketing similar projects. 
 

35 

 
Total Points 
 

 
100 
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GENERAL 

All proposals and material contained therein shall become the property of CHA upon submittal. 

Regardless of outcome, Respondent shall not hold CHA responsible for any expense in the preparation 

of its response to this RFP or in negotiating a contract after contract add “with CHA”. 

The CHA will reject the proposal of any respondent debarred by the U.S. Department of Housing and 

Urban Development (HUD). 

The determination of the criteria and process whereby proposals are evaluated, and the decision as to a 

contract award, or whether or not an award shall be made as a result of the RFP, shall be at the sole 

discretion of CHA and its Board of Commissioners. 

The CHA reserves the right to reject any and all proposals for any reason at its sole discretion. 
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ATTACHMENT I 

Submission Cover 
 
 

Instructions: The items listed below must be completed and included in the proposal submittal. Please 
complete this form by making an “X,” where provided (“Item Included” column), to verify that the 
referenced completed form or information has been included with the hard copy submittal. Complete the 
Primary Point of Contact and Respondent’s Statement as noted below: 
 

Item Included 
(Check Box) 

Submitted Items 

 Attachment I -   Submission Cover 

 Attachment II – Evidence of Ability to Perform Statement 
of Work 

 Attachment III – Letter of Interest and Pricing Proposal 

 Attachment IV - HUD-5369-C 

 Attachment V - HUD-2992 

 Attachment VI – HUD 50071 

 Attachment VII – HUD 5369-B 

 
 

Primary Point of Contact 
 
 
 
Name    Phone Number  E-mail Address 
 
 
Respondent’s Statement 
 
The undersigned respondent hereby states that by completing and submitting this Form and all other 
documents within this proposal submittal, he/she is verifying that all information provided herein is, to the 
best of his/her knowledge, true and accurate, and that if CHA discovers any information entered herein to 
be false, such shall entitle CHA to cancel any award with the undersigned party. Further, by completing 
and submitting the proposal, the undersigned is hereby agreeing to abide by all terms and conditions 
pertaining to this RFP as issued by CHA. 
 
 
 
 
Signature   Date  Printed Name   Company 
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ATTACHMENT II 

Evidence of Ability to Perform Statement of Work 
 

 
 
Please provide the following: 
 
1. Company Profile: 

Provide a summary specifically related to: 

 development and implementation of successful marketing campaigns 

 location of company offices 
 

2. Previous experience: 
Experience performing the Statement of Work, and qualifications of Respondent’s staff assigned to 
this project, including firm’s ability to meet the requirements listed in the Scope of Work 

 
3. Customer References 

Provide a list of at least three (3) current or previous customers. For each reference, provide the 
following information: 

 Name of customer 

 Contact person’s name and position 

 Telephone number 

 Email address 
 

4. Sample Marketing Materials 
Provide examples of marketing materials created for use in previous or current marketing campaigns. 

 
5. Interview / Demonstration: 

Confirm availability for a potential verbal interview, on-line product demonstration, or on-site product 
demonstration during the week of June 1, 2021. 
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ATTACHMENT III 

Letter of interest and Pricing Proposal 
 

 
 
Please provide the following:  
 

1. Letter of Interest 
Describe any special interest your firm may have in engaging in marketing for a new Senior 
Activity Center for Laramie County between date of award and November 2021. 
 

2. Pricing Proposal 
Note that CHA has budgeted $50,000 for marketing.  List your pricing proposal to perform your 
proposed marketing activities. 
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ATTACHMENT IV 
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ATTACHMENT V 
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ATTACHMENT VI 

 

  



16 
 

ATTACHMENT VII 
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