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INTRODUCTION 
The Housing Authority of the City of Cheyenne (CHA) is soliciting Proposals from experienced firms to 

provide cloud-based housing authority operating software. 

CHA currently uses Lindsey software for all of its major housing, maintenance, senior programs, and 

accounting functions. There are approximately 30 Users of the current system. CHA operates out of 

three physical locations, two different locations in Cheyenne and one location in Laramie. Virtual private 

network connection is required to support the needs of several employees.  It is CHA’s objective to 

integrate all agency functions and locations into the new system.  

NOTE: Firms intending to respond to this RFP are requested to confirm receipt of the RFP via email to 

ghancock@cheyennehousing.org to ensure proper distribution of any addenda or answers to vendor 

questions. Failure to confirm receipt of the RFP will not disqualify any vendor from the bidding process. 

However, CHA will not be responsible for sending updated information to firms that did not confirm 

receipt of the RFP. 

PROFILE OF THE HOUSING AUTHORITY OF THE CITY OF CHEYENNE 
The Cheyenne Housing Authority (CHA) was created in 1971 to address Cheyenne’s need for low 

income housing.  CHA is a governmental entity and a public body corporate and politic created and 

operating under the laws of the state of Wyoming. Consistent with its mission to provide decent, safe, 

and sanitary housing to elderly, disabled, and economically disadvantaged families unable to obtain 

housing through conventional means, throughout its history CHA has continually expanded its operations 

to address housing and housing-related challenges in Wyoming, and now: 

 serves as the public housing authority for Cheyenne and Laramie and owns, operates, and 

maintains 341 public housing units (266 units in Cheyenne and 75 in Laramie) 

 administers the housing choice voucher program with 1,786 vouchers in Cheyenne, Laramie, 

Rawlins, Lander/Riverton, Cody/Powell, Sheridan, Buffalo, Gillette, and Wright 

 administers 158 Veterans Assistance Supportive Housing vouchers in Cheyenne, Sheridan, and 

Gillette to end Veteran’s chronic homelessness 

 through the Project-Based Section 8 Contract Administration (PBCA) program on behalf of HUD 

performs statewide contract administration services for 51 properties with 2,165 rental units 

 leases 19 units to Peak Wellness 

 owns and operates 3 Wyoming Rehabilitation and Acquisition Program houses 

 through the Family Self Sufficiency Program supports public housing and housing choice voucher 

program participant’s work to become self-sufficient, and no longer dependent upon any federal 

subsidy 

 sponsored the Welcome Home Wyoming program that to date has provided down payment 

assistance to more than 625 new homeowners 

 owns and operates market rate rental units in Cheyenne including 32 townhomes serving the 

elderly in Foxcrest II, 7 single family homes, and 12 Weaver Road Apartments 

 sponsored the formation of the Wyoming Housing Partnership, a new nonprofit organization that 

has acquired ownership interest in 88 units in Cheyenne and 20 in Powell. CHA manages the 

Cheyenne units on behalf of the Wyoming Housing Partnership 

mailto:ghancock@cheyennehousing.org
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 provides a variety of services through the Laramie County Senior Center, including a multi-site 

nutrition program, senior social services, health enhancement services, family caregiver/respite 

care, and is the sponsor agency for the Retired and Senior Volunteer Program (RSVP) for 

Laramie County 

RFP TIMELINE & RELATED INFORMATION 
Contact person Greg Hancock 

(307) 633-8320 

ghancock@cheyennehousing.org 

How to obtain RFP documents 1. Access cheyennehousing.org 

2. Click on “RFP Opportunities” on the top menu 

bar 

3. See Note in RFP Introduction  

How to submit a response to this RFP 

 

As instructed in Submission Requirements section. 

Please submit responses via e-mail, in pdf format 

to: ghancock@cheyennehousing.org 

Deadline for Inquiries  1:00 PM MST, Friday April 16, 2021 

See note in RFP Introduction 

Vendor Response Submittal Deadline 1:00 PM MST, Friday April 23, 2021 

Software Demonstrations by Finalists To be scheduled during week of May 3, 2021 

Anticipated contract award date May 21, 2021 

STATEMENT OF WORK 
 

A. Minimum Functional Software Requirements 
Listed below are the minimum general functional requirements of the software to be provided. If 
the proposed software does not meet any of these requirements, Respondent must include a 
detailed description of an alternate method by which this functional requirement would be 
accomplished.  

 
1. Financial Applications: 

a. General Ledger 
b. Budgeting 
c. Accounts Payable 
d. Accounts Receivable 
e. Tenant Billing 
f. Purchasing and Requisitioning 
g. Financial Reports 
h. Fixed Assets 
i. Inventory 

mailto:ghancock@cheyennehousing.org
mailto:ghancock@cheyennehousing.org
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j. Capital Fund Management 
k. Grant Management 
l. Payroll 
 

2. Housing Applications 
a. Applicant Wait List 
b. Unit Management 
c. Housing Quality Standards Inspections 
d. Low Income Public Housing including Tenant Management 
e. Low Income Housing Tax Credit 
f. HOME funds 
g. Housing Choice Voucher including Tenant Management and Portability 
h. Multifamily Housing including Tenant Management 
i. FSS program 
j. Online housing application 
k. Utility allowances 

 
3. Maintenance Applications 

a. Work orders 
b. Material Inventory Control 
c. Property inspections 
d. Maintenance charges to tenants 
e. Procurement 
f. Report generation 
g. Letter generation 

 
4. Document Imaging 

a. Convert documents into an electronic format 
b. Provides simultaneous access to the same document by multiple users 
c. Automatically organizes captured documents and information 

 
5. Specification Checklist 

The specification checklist in Attachment IX is intended to provide a detailed list of software 
features preferred by CHA.  Please indicate on the checklist “yes” this feature is currently 
available or “no” it is not available; add clarifying comments in the Comments box or on 
additional pages if needed.   

 
B. Data Conversion 

Selected firm will migrate data from existing system, test for system functionality and data 
availability/reliability. Data conversion to include conversion of historical data for a minimum of 
the three most recent fiscal years. 

 
C. Training 

Training of CHA’s staff to include end-user, intermediate, and technical training to support the 
CHA’s ability to fully and functionally operate the new software program. 

 
D. Technical Support  

Ongoing technical support and system updates to consistently maintain compliance with 
federal requirements, promptly provide remedies to software problems, and implement 
product enhancements. Each proposal must include a full description of the Proposer’s 
standard maintenance and support agreements, including annual costs for these services to 
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the CHA. Include upgrade policy in Response. Include all support conditions, including 
available service times and processes for CHA’s end-user and technical staff.  

 
E. Respondent Experience 

Respondent must be thoroughly familiar with the scope of work specified and have a base of 
housing authority customers currently using the proposed product(s). Respondent is expected to 
have the staff, technical expertise, experience, and financial resources to reliably install and 
support the proposed system. Respondent must thoroughly document its previous experience 
performing the Statement of Work, and qualifications of Respondent’s staff assigned to this 
project. 
 

F. System Installation and Support 
Respondent will be responsible for the installation and testing of the system to the point of  
independent operation by CHA personnel. Respondent will provide support services needed to  
insure successful operation of the system including but not limited to: 

1. Acceptance testing after installation 
2. Conversion of data from Lindsey to the new system 
3. Maintenance support for problem remedies, improvements, and regulatory updates 
4. Training for end users, intermediate users, and technical staff as needed. 

 

GENERAL 
 

A. Current Software and Hardware and Environment 
CHA employs a Microsoft Windows 2016/2019 Active Directory network environment running on 

a VMWare ESXi platform. Physical servers (2) are Dell PowerEdge R440s running Intel Zeon 

processors, 128GB of RAM and 12TB of combined storage. Typical specs for user workstations 

are Dell Optiplex 3020-3080 with a mix of mechanical and solid-state drives, 8GB of RAM running 

Windows 10 Professional 64-bit. There are approximately 30 total users. There is one remote 

branch that connects to the primary network via a gateway VPN and the two remote users access 

local applications by accessing a remote desktop hosted on the local network. Other than remote 

users all workstations are configured as thick clients. Communication is facilitated by an on-

premise Exchange 2016 server. Internet connectivity is through a Spectrum Cable circuit running 

at 600Mb down and 25Mb up. Any vendor requirements that exceed the above specifications 

need to be detailed and noted.  

1. Connected workstations:  28 Dell Optiplex computers, models 3010-3080 running 

Windows 10 Pro.  Attached devices include:  13 desktops with a laser printer, HP models 

401 or 501.  4 desktops with a scanner, Fujitsu model 7030.  3 desktops with a scanner, 

Fujitsu model 7160.    

2. Network printers:  6 laser printers, HP models 401, 501 or 506. 
3. Other networked devices:  2 copier/scanners, Xerox model C8155H.  3 Apple i-pads.  1 

smart TV.  2 Dell Latitude laptops. 1 Dell Inspiron laptop.  2 Ubiquity wireless access 
points. 

 
B. Process for Inquiries  

All inquiries for clarification of items in the RFP must be submitted in via email to Gregory E. 
Hancock, Executive Director – ghancock@cheyennehousing.org. 

 

mailto:ghancock@cheyennehousing.org
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The deadline for inquiry submittal is April 16, 2021. If additional information or interpretation of 
the RFP is necessary, such information will be supplied in the form of an Addendum that will be 
emailed to all Vendors that acknowledged receipt of this RFP. No Addenda will be issued by 
CHA within seven (7) calendar days of the proposed deadline. CHA responses to Vendor 
inquiries will be distributed to all responding Vendors. 

 
C. Schedule of Activities 
  

Release of RFP March 12, 2021 

Vendor Inquiries  March 12 through April 16, 2021 

Deadline for Vendor inquiries 1:00 PM April 16, 2021 

RFP Submission Deadline 1:00 PM April 23, 2021 

Selection of top candidates April 27, 2021 

Interviews / Demonstrations To be scheduled for week of May 3, 2021 

Approval of Vendor May 20, 2021 

Creation of Installation / Data Conversion Plan Negotiated 

User Training Negotiated 

Conversion to new software system November 1, 2021 

 
D. Notes: 

1. All proposals and material contained therein shall become the property of CHA upon submittal. 

2. Regardless of the outcome, Respondent shall not hold CHA responsible for any expense in the 

preparation of its response to this RFP or in negotiating a contract. 

3. The CHA will reject the proposal of any Respondent debarred by the U.S. Department of Housing 

and Urban Development (HUD). 

4. The determination of the criteria and process whereby proposals are evaluated, and the decision 

as to a contract award, or whether or not an award shall be made as a result of the RFP, shall be 

at the sole discretion of CHA and its Board of Commissioners. 

5. The CHA reserves the right to reject any and all proposals for any reason at its sole discretion. 

 

SUBMISSION REQUIREMENTS 
The CHA intends to select operating software on a “Best Value” basis, not a “Low Proposal” basis (“Best 
Value” in that the Housing Authority will consider other factors than cost in making the award decision). 
Therefore, so the Housing Authority can properly evaluate the offers received, all proposals submitted in 
response to this RFP must be formatted in accordance with the sequence noted herein: 
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RFP Section Description 

Attachment I Submission Cover: This form is attached as Attachment I to this RFP. This 

form must be fully completed, executed where provided thereon and 

submitted under this section as a part of the response. 

Attachment II Evidence of Ability to Perform Statement of Work: Provide thorough 

responses to all information requested. 

Attachment III Form HUD-5369-C, Certifications and Representations of Offerors, Non-

Construction Contract: This form is attached as Attachment III to this RFP. 

This form must be fully completed, executed where provided thereon and 

submitted under this section as a part of the response. 

Attachment IV Form HUD-2992, Certification Regarding Debarment and Suspension: 

This form is attached as Attachment IV to this RFP. This form must be fully 

completed, executed where provided thereon and submitted under this section 

as a part of the response. 

Attachment V Form HUD-50071, Certification of Payments to Influence Federal 

Transactions: This form is attached as Attachment V to this RFP. This form 

must be fully completed, executed where provided thereon and submitted 

under this section as a part of the response. 

Attachment VI 

Affidavit: This form is attached as Attachment VI to this RFP. This form must 

be fully completed, executed where provided thereon and submitted under this 

section as a part of the response. 

Attachment VII 

Form HUD-5369-B, Instructions to Offerors, Non-Construction: This form 

is attached as Attachment VII to this RFP. This form must be fully completed, 

executed where provided thereon and submitted under this section as a part 

of the response. 

Attachment VIII Form HUD-5370-C, General Conditions for Non-Construction Contracts: 

This form must be fully completed, executed where provided thereon and 

submitted under this section as a part of the response. 

Attachment IX Specification Checklist: For each item on the checklist, please indicate “yes” 

this feature is currently available or “no” it is not available.  To make Proposals 

as clear as possible, Respondents are encouraged to add comments via an 

addendum, clearly identifying the software feature by section and number. 

 Other Information (Optional): The respondent may include hereunder any 

other general information that the respondent believes is appropriate to assist 

the Housing Authority in its evaluation. 
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EVALUATION FACTORS 
Selection of a successful respondent will be the sole discretion of CHA. A CHA evaluation committee will 
be established to review Offeror responses to this RFP. Proposals will be evaluated using the following 
evaluation criteria. Offerors will be selected based on the highest cumulative score, as provided below. 
The Authority, however, reserves the right to reject any and all proposals and to waive any informality in 
proposals received for any reason whatsoever. 
 

Evaluation Criteria Maximum 

Points 

Software meets CHA’s functional requirements without requiring 

modification or future development and/or vendor has the capacity to 

design and implement required modifications 

30 

Cost, including itemized list of initial and ongoing of software installation, 

implementation, project management, and training. 
10 

Support services include initial implementation, ongoing maintenance, 

system updates, regulatory-driven updates, service agreement, response 

time 

30 

Implementation Timeline: Ability to install software within the agreed-upon 

timeline  
15 

Training including method and materials 15 

Total Points 100 

ATTACHMENTS 

1. Attachment I - Submission Cover 

2. Attachment II - Evidence of Ability to Perform Statement of Work 

3. Attachment III - Form HUD-5369-C, Certifications and Representations of Offerors, Non-

Construction Contract 

4. Attachment IV - Form HUD-2992, Certification Regarding Debarment and Suspension 

5. Attachment V - Form HUD-50071, Certification of Payments to Influence Federal Transactions 

6. Attachment VI - Affidavit  

7. Attachment VII – HUD 5369-B, Instructions to Offerors, Non-Construction 

8. Attachment VIII – HUD 5370-C, General Conditions for Non-Construction Contracts 

9. Attachment IX – Specification Checklist 
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ATTACHMENT I 

Submission Cover 
 
 

Instructions: The items listed below must be completed and included in the proposal submittal. Please 
complete this form by making an “X,” where provided (“Item Included” column), to verify that the 
referenced completed form or information has been included with the hard copy submittal. Complete the 
Primary Point of Contact and Respondent’s Statement as noted below: 
 

Item Included 
(Check Box) 

Submitted Items 

 Attachment I -   Submission Cover 

 Attachment II – Evidence of Ability to Perform Statement 
of Work 

 Attachment III - HUD-5369-C 

 Attachment IV - HUD-2992 

 Attachment V – HUD 50071 

 Attachment VI – Affidavit 

 Attachment VII – HUD 5369-B 

 Attachment VIII – HUD 5370-C 

 Attachment IX – Specification Checklist 

 
Primary Point of Contact 
 
 
 
Name    Phone Number  E-mail Address 
 
 
Respondent’s Statement 
 
The undersigned respondent hereby states that by completing and submitting this Form and all other 
documents within this proposal submittal, he/she is verifying that all information provided herein is, to the 
best of his/her knowledge, true and accurate, and that if CHA discovers any information entered herein to 
be false, such shall entitle CHA to cancel any award with the undersigned party. Further, by completing 
and submitting the proposal, the undersigned is hereby agreeing to abide by all terms and conditions 
pertaining to this RFP as issued by CHA. 
 
 
 
 
Signature   Date  Printed Name   Company 
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ATTACHMENT II 

Evidence of Ability to Perform Statement of Work 
 

 
 
Please provide the following: 
 
 
1. Company Profile: 

Provide a summary of the firm specifically related to: 

 development and provision of housing authority software 

 number of employees in sales, development, support, training, and management functions 

 location of physical facilities 

 knowledge of HUD regulations and methods used to keep software current 
 

2. Previous experience: 
Experience performing the Statement of Work, and qualifications of Respondent’s staff assigned to 
this project, including firm’s ability to: 

 meet the Minimum Functional Software Requirements listed in the Statement of Work 
 
3. Installation and Conversion Process:  

Describe the plan for: 

 software installation/access 

 verification of full functionality of software 

 conversion of data from CHA’s current software 

 verification of correct/accurate data conversion 
 
4. Customer References 

Provide a list of at least five (5) current Housing Authority customers. For each reference, provide the 
following information: 

 Name of Housing Authority 

 Contact person’s name and position at Housing Authority 

 Telephone number 

 Email address 
 
5. Training: 

Describe all training to be included in the proposed installation package for users and for the system 
administrator. Include: 

 Initial training method 

 Initial training frequency and duration  

 The point in time the initial training will occur 

 Ongoing training programs not included in the initial training 
 
6. Maintenance and Support: 

Describe maintenance plans offered. Describe the proposed service agreement, including: 

 Support hours (normal and emergency) 

 Method of support (phone, email, on-site, remote, …) 

 Support monitoring software 

 Issues supported 

 Issues excluded from support (if any) 
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 Maintenance services included (software patches, HUD or IRS regulation changes, 
customization, consulting, … 
 

7. Installation and Maintenance Cost: 
Itemize the cost for each specific component, including: 

 Each software component 

 Each hardware component (if any) 

 User / administrator training 

 Installation / access 

 Data conversion from former software 

 Travel expenses (if any) 

 Year-one maintenance 

 Year-one total cost  

 All maintenance and support after year-one 

 Total cost year-two and beyond  

 Other costs not included above 
 
8. Interview / Demonstration: 

Confirm availability for a verbal interview, on-line product demonstration, or on-site product 
demonstration during the week of May 3rd, 2021. 
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ATTACHMENT III 
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ATTACHMENT IV 
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ATTACHMENT V 
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ATTACHMENT VI 

                                AFFIDAVIT 

 

                                                                   (Prime Bidder) 

 

State of _______________    ) ss. 

County of ______________   ) 

 

 

____________________________________ being first duly sworn, deposes and says: 

 

 

          That he is ____________________________________________________________, 

the party making the foregoing proposal or bid, that such proposal or bid is genuine and not collusive or 

sham; that said bidder has not colluded, conspired, connived or agreed, directly or indirectly with any 

bidder or person, to put in a sham bid or to refrain from bidding, and has not in any manner, directly or 

indirectly, sought by agreement or collusion, or communication or conference, with any person, to fix the 

bid price or affiant or of any other bidder, or to fix any overhead, profit or cost element or said bid price, 

or of that of any other bidder, or to secure any advantage against the Cheyenne Housing Authority or any 

person interested in the proposed contract; and that all statements in said proposal or bid are true. 

 

                                                                                       Signature of: 

 

_______________________________ 

                                                                                        Bidder, if the bidder is an  

                                                                                                     Individual; 

 

_______________________________ 

                                                                                        Partner, if the bidder is a 

                                                                                                       Partnership; 

 

_______________________________ 

                                                                                        Officer, if the bidder is a  

                                                                                                        Corporation. 

 

 

 

Subscribed and sworn to before me this _________day of ___________________, 20___. 

 

_________________________________ 

My commission expires______________. 

a.  



19 
 

ATTACHMENT VII 
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ATTACHMENT VIII 

 



22 
 

 

 



23 
 

 
 



24 
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ATTACHMENT IX 

Specification Checklist 

Please indicate on the checklist “yes” to indicate that the listed feature is currently available, 
or “no” the feature is not available; add clarifying comments in the Comments box or on 
additional pages if needed.   

 

Item# General Yes/No Comment 
 

1 
 

 
Print to file in a variety of formats such as PDF, Excel, Word, etc. 

  

    

 
2 
 

Close all ledgers/modules each month based on transaction date.   

    

 
3 
 

 
Include 4 user defined fields, as a criterion when generating any 
report within all files. 

  

    

4 Detailed Manual/User guides for all functions.   

    

5 Cite various backup methods including pop-up reminders if any.   

    

6 Utilize user-friendly web-based tutorials and/or online help.   

    

7 Use methods such as hosting, cloud storage, and software 
enhancements (i.e.  describe enhancements or software update 
within the past 12 months). 

  

    

8 Pull reports sourced from any database to be filtered by any number 
of fields (i.e. name, date, account, bedroom size, address, income, 
user defined fields, etc.). 

  

    

9 Use up to date word processing that imports tenant data and can be 
easily formatted. 

  

    

10 Flag participants that need multiple letters sent to them and their 
caseworker. 

  

    

11  Timely, reasonable, and knowledgeable on-call technical support (i.e. 
hours of availability, cost, etc.). 

  

    

12 Access cash account management features to assist in reconciling 
bank accounts. 

  

    

13 Integrate operating system requirements for workstation, server   
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environments, including wireless. 

    

14 Scan, view, print, email and/or fax archived documents to Field Staff 
prior to applicant moving in. 

  

    

15 Utilize document imaging system with the features to archive, view, 
print, email, and fax documents directly from the system. Paper 
documents can be scanned. Reports can be directly archived, such as 
digital pictures and Microsoft office documents. 

  

    

16 Provide detailed rent and utility allowance calculations, kept up to 
date with the latest HUD (Department of Housing and Urban 
Development) requirements. 

  

    

17 Integrate an appointment calendar.   

    

18 Notify with pop-up reminders for time sensitive tasks.   

    

19 Fully compliant with the current HUD (Department of Housing and 
Urban Development)-50058 Technical Reference Guide. 

  

    

20 Stores unlimited number of notes for tenants to indicate balances 
owed or previous problems with residents. 

  

    

21 Lists the current HUD (Department of Housing and Urban 
Development) regulations and the current ACOP (Admissions and 
Continued Occupancy Policy)/Administrative Plan while entering the 
income, or deductions for a tenant. 

  

    

22 Run tenant reports that can be filtered by project number, 
caseworker, and user defined codes. 

  

    

23 Receive reports for PIC (Public Indian Housing Information Center) 
submission that will help maintain 95% or higher submission rates. 

  

    

24 System uploads and integrates with E-sign Genie documents.   

    

25 Automatically submit files to PIC (Public Indian Housing Information 
Center) without using the PIC website. 

  

    

26 Automatically retrieve PIC (Public Indian Housing Information Center) 
errors, reports, store ticket numbers, and PIC error reports. 

  

    

27 Translates PIC (Public Indian Housing Information Center) errors into 
user friendly directions for corrections. 

  

    

28 Compares PIC (Public Indian Housing Information Center) records with 
System records to identify any records not currently in PIC system. 
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29 Accurately transfers data from one system to another.   

    

30 Multiple levels of security for users. (i.e. not everyone can change 
master file of tenant, not everyone can do adjustments to accounts) 

  

    

31 Search for a tenant account using the unit number, address, lease 
date, termination date, SSN, tenant I.D., or tenant name. 

  

    

32 Distributes reports via email.   

    

33 System managed USDA (United States Department of Agriculture) 
Rural Development Subsidy. 

  

    

34 System prepared MINC (Management Interactive Network 
Connection) submissions for USDA (United States Department of 
Agriculture) Rural Development. 

  

    

35 Follows HUD (Department of Housing and Urban Development) 
compliance and error checking prior to completion of 50059 and/or 
voucher processing. 

  

    

36  Project Based Section 8 (New Construction)-50059 processing 
capability and voucher submission processing. 

  

    

37 Generate a 50059 and submit directly to IMAX (Integrated Multifamily 
Access eXchange). 

  

    

38 Initial training for all users by the software vendor.   

    

39 GAAP (Generally accepted accounting principles) compliant 
accounting. 

  

    

40 Dashboard features for the accounting modules.   

    

41 Arrange software Modules in a logical manner, according to order of 
processing. 

  

    

42 Arrange data entry fields in a logical manner for ease of data entry; 
with pertinent information summarized on initial screen. 

  

    

43 Automatically calculate Earned Income Disallowance.    

    

44 Track full history of Earned Income Disallowance and automatically 
determine when a certification is required. 

  

    

45 Display time and date fields in a standardized manner.   
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46 Database is SQL (Structured Query Language) compliant   

    

47 Database is ODBC (Open Database Connectivity) compliant.   

    

48 Database fields can be exported to and imported from MS office 
products using OLE (Create Objects, Link, and Embed) standard. 

  

    

49 Supports all programs managed by CHA (Cheyenne Housing Authority) 
and BHA (Buffalo Housing Authority). 

  

    

50 Uses feedback from user group to determine software direction.   

    

51 Provide security (user & group level) by: 
-Application 
-Menu Item/function within application 
-Reports 
-Queries 

  

    

52 Audit trails tracking user access to system and activity.   

    

53 Flexible, robust report writer feature available in all subsystems. 
Ability to modify scanned reports and design own reports. 

  

    

54 Intelligent purge routines for all modules.   

    

55 Complete test environment for all modules.   

    

56 Print from system to network or individual printer.   

    

57 Monitor queuing system for reports/printers and ability to check print 
status.  

  

    

58 Track and flag criminal related incidents (e.g. Sex Offense, Trespassing, 
Drug Offense) related to PHA (Public Housing Authority) properties. 

  

    

59 Allow police reports to be attached to criminal incidents.   

    

60 Define and track property trespassers with record details.   

    

61 Attach electronic files, such as digital images and electronic 
documents, directly to specific entities, (i.e. applicant, landlord, unit 
etc.) without using a separate application. 

  

    

Item# General Ledger Yes/No Comment 
    

1 Maintain general ledgers for multiple fiscal years.   
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2 Comparative GL (General Ledger) reports for any date range specified. 
(i.e. user sets date range and previous date range auto selected) 

  

    

3 Produce “real-time” financial statements at any time.   

    

4 Include up to 12 columns of monthly summary balances in an income 
statement format. 

  

    

5 Describe equipment asset inventory control capability such as 
barcoding, RFID (Radio Frequency Identification Device) tagging, etc. 

  

    

6 Reconcile physical materials inventory to the general ledger inventory 
balance. 

  

    

7 Automatically set up inter fund accounts receivables and accounts 
payable between funds. The software complies with HUD’s 
(Department of Housing and Urban Development) asset management 
model and is able to post inter fund A/R’s and A/P’s at the AMP (Asset 
Management Project) level. Able to have both Manual and Automatic 
interfund transactions between Funds and Projects (Minimum of 25 
projects) 

  

    

8 Manage project-based accounting. The software complies with HUD’s 
(Department of Housing and Urban Development) project-based 
accounting format and is able to post at the project level as well as 
multiple fund level. This posting applies to budgeting and producing 
balance sheets and income statements. Produce Project Based 
Financials for minimum of 25 Projects for both balance sheet and 
income statement. 

  

    

9 Handle charging fees for service between projects and from a central 
cost center to the projects. 

  

    

10 Block/control transaction posting to prior periods so no posting is 
done to the wrong year. 

  

    

11 Post to the general ledger must be at the summary level (with the 
option to post in detail). 

  

    

12 Use multiple segment account numbers should be available, and able 
to use any combination of segments between funds. 

  

    

13 Automatically added recurring entries must be available to post 
manual journal vouchers. 

  

    

14 Integrates with the FDS (Financial Data Schedule) 
 for HUD’s (Department of Housing and Urban Development) REAC 
(Real Estate Assessment Center) submission must be made available 
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based on the monthly /annual general ledger processing and postings. 
Able to pull FDS by Fund/Project. 

    

15 Maintain multiple months open at any particular time to process in 
the future or at year end to process the year-end adjustments. 
Manage multiple year ends. 

  

    

16 Accommodate minimum of 4 account number segments (including 
fund). 

  

    

17 Post transactions in summary or detail requiring at least one.   

    

18 Supports multiple fiscal years.   

    

19 Includes user defined inter-fund account numbers.   

    

20 Automatically create inter-fund transactions with complete balancing.   

    

21 Drilldown to detail information from the GL (General Ledger) system 
to all interfacing subsystem. 

  

    

22 View transaction source and origin in Allocated Account.   

    

23 Support unit allocation table (number of contracts per fund 
automatically determines allocation percentage). 

  

    

24 Process subsequent year transactions before completely closing the 
previous year. 

  

    

25 Deactivate accounts from further posting without deletion.   

    

26 Tie-in GL (General Ledger) numbers and facilitate transmission to 
REAC (Real Estate Assessment Center). 

  

    

Item# Budgets Yes/No Comments 
    

1 Maintain general ledgers for multiple fiscal years.   

    

2 Include comparative GL (General Ledger) reports for any date range 
specified. 

  

    

3 Print group budgets by category type, including account balances.   

    

4 Maintain annual budgets for projects having different fiscal years.   

    

5 Create comparative income statements for any date range specified 
(i.e. user set date range and previous date range auto selected). 

  



33 
 

    

6 Allow for input and posting of multiple budgets within a specific fund 
for project-based budgeting. 

  

    

7 Pull reports from any period, even if the month is closed. The software 
should be able to combine two or more projects within a fund.  

  

    

8 Include a dashboard feature showing totals as well as detail total 
should be available to non-finance department personnel. The feature 
should be restricted to a read only and access only after security set 
up. 

  

    

9 Track income and expense statements. Contains data showing the 
PUM (Per Unit Month) for each project. This feature is to comply with 
HUD’s asset management module. 

  

    

10 Allow a user to email statement to other users. 
-Ability to export and import data for the budget 
-Able to spread automatically over 12 months 

  

    

11 Enter annual approved budget amount by division, project, or fund.   

    

12 Automatically allocate portions or percentages of budgets between 
accounts. 

  

    

Item# Grant Management Yes/No Comment 
    

1 Manage a variety of grants across multiple different fiscal years and 
funding types. 

  

    

2 Automatically update Budget and General Ledger when grant is 
modified. 

  

    

3 Display all invoices and by which BLI (Budget Line Items) are related to 
the grant. 

  

    

4 Set milestones for each grant including target dates and actual dates.   

    

5 Track costs by grant, phase, BLI (Budget Line Items), budget 
categories, and by contract. 

  

    

Item# Fixed Assets Yes/No Comments 
    

1 Post to the fixed asset system manually or an interface from accounts 
payable. 

  

    

2 Enter fixed assets at zero book value to track the asset.   
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3 Post monthly from fixed assets to the general ledger based upon the 
cost center/project purchased from. 

  

    

4 Determine the useful life years and the method of depreciation.   

    

5 Reports available to balance the posted fixed asset system to the 
general ledger system by fund/cost center/project. 

  

    

6 Track physical inventories to require listings of fixed assets. These 
reports must list the physical location of all fixed assets by the site 
(not project charged, assets may be located at a site other than where 
it was purchased). 

  

    

7 Inventory tags scanned (bar code reader).   

    

8 Track fixed asset inventories within the system.   

    

9 Track disposed assets, to be maintained in a disposed file in the event 
of assets requiring reinstatement. 

  

    

10 Produce reports at the AMP (Asset Management Project) or fund level 
for disposal and/or additions for any part of the fiscal period. 

  

    

11 Track assets by fund or account in the general ledger.   

    

12 Ability to reinstate a fixed asset which has previously been written off 
or disposed of. 

  

    

13 Integrate an electronic filing system (document imaging system) to 
maintain warranties, purchase agreements, service contracts, etc. 

  

    

14 Group assets by user defined type of asset (vehicles, office, 
equipment, computers, etc.). 

  

    

Item# Requisitioning and Purchasing Yes/No Comments 
    

1 Enter on-line requisitions.   

    

2 Automatically e-mail notifications to alert approvers when a 
requisition needs to be reviewed. 

  

    

3 Inquire from vendor level all open and closed purchase orders.   

    

4 Inquire for user entered Buyer all open and closed purchase orders.   

    

5 Print receiving document by: Purchase order number, date, receiver.   
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6 Set and hold to budget parameters for a purchase order.   

    

7 Enter contracts and edit at any time.   

    

8 Track purchase orders against a particular contract.   

    

9 Identify vendor as minority vendor.   

    

10 Enter and update vendors be restricted by security levels.   

    

Item# Accounts Payable Yes/No Comments 
    

1 Record each vendor record with the following basic criteria: 
-Vendor Name 
-Attention Line 
-Address 
-City, State, and Zip Code 
-Phone Number 
-Tax Identification 
-1099 Yes or No 
-Vendor Type 
-Minority and Classification Codes 
-Vendor Items 
-Alternate address feature 

  

    

2 Automatically warns user if a duplicate entity number is entered 
(Social Security/ Federal Tax Identification), from any module within 
the software program. 

  

    

3 Organize vendor database by both vendor name and unique vendor 
number. 

  

    

4 Include list of individual invoices in each vendor’s record.   

    

5 Vendor records split between outstanding and history invoices.   

    

6 Invoice number query by vendor.   

    

7 Each invoice record can have an unlimited number of line items.   

    

8 Real-time and/or batch posting and data entry.   

    

9 Multiple levels of holds for invoices.   

    

10 Automatic warning of duplication of Accounts Payable invoices.   
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11 Automatic posting of a current payment to a future accounting period.   

    

12 Global payment of invoices to be run by due date.   

    

13 Set-up features for recurring payments that are amendable.   

    

14 Lay out every item printed on the check to match CHA’s (Cheyenne 
Housing Authority) existing check stock. 

  

    

15 MICR (Magnetic Ink Character Recognition) 
 check encoding. 

  

    

16 Positive Pay bank verification.   

    

17 Produce check registers with multiple levels of detail.   

    

18 Automatic check voiding and invoice reinstatement.   

    

19 Unlimited banks and bank accounts with the ability to print checks 
from any account creates interfund between funds and projects for 
A/P (Accounts Payable) entries. 

  

20 ACH (Automated Clearing House) payment files to Landlords.   

    

21 ACH (Automated Clearing House) payment files to Vendors.   

    

22 ACH (Automated Clearing House) pre-note functionality to test the file 
submissions prior to funds transfer. 

  

    

23 Tab-based screens with drill-down and shortcut icons.   

    

24 The Accounts Payable program to integrate with the Tenant Accounts 
Receivable, Purchase Order, Inventory Control, and General Ledger 
programs so data is entered only once. 

  

    

25 Generate separate vendor and landlord audit reports prior to 1099 
production. 

  

    

26 Combine vendor and landlord data from Accounts Payable and Section 
8 programs. 

  

    

27 Produce 1099 form for each tax entity (individual or organization).   

    

28 Print 1099 forms and mailers and produces a Magnetic Media data 
submission file for transmission to the IRS (Internal Revenue Service). 

  

    

29 Archive 1099 history.   
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30 Process 1099 MISC forms via laser printer.   

    

31 Distribute costs across funds and projects based on agency defined 
distribution rules (percentages to each).  

  

    

32 Integrated electronic filing system (document imaging system) to 
original invoices, vendor contracts, 1099s, W-9s, etc. 

  

    

33 Separate fund checking accounts and for the public housing to have 
one central bank account for all public housing projects (minimum of 
25) rather than individual project accounts.  

  

    

34 Enter manual check into the system.   

    

35 Create a “Positive Pay” file for upload for banking check issuance 
validation. 

  

    

36 Scan document and attach a vendor record.   

    

37 Include an email address in the vendor record.   

    

38 Show the full vendor name and address when entering invoices.   

    

39 Retrieve invoices, paid, pending, by account, vendor, date, type, etc. 
(i.e. according to any field contained in the vendor and invoice 
records). 

  

    

40 Generate vendor invoice ACH (Automated Clearing House) transaction 
files. 

  

    

41 Enter utility billing usage for public housing units. According to rolling 
base rules. 

  

    

Item# Tenant Accounting Yes/No Comments 
    

1 Automatic posting of payments to resident’s accounts.   

    

2 Maintain security and pet deposits.   

    

3 Ledgers with current and past transactions on all accounts (both 
active and vacated). Complete audit trail for all activity on tenant’s 
accounts. 

  

    

4 Customized letters for notifying residents of billing on their accounts 
(Pull information directly from file). 

  

    

5 Periodic reporting module to provide audit tracking and review   
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information for both daily and monthly financial data. 

    

6 Process month end reports and print rent statements.   

    

7 Lockbox payment processing for several funds.   

    

8 Enter alternate addresses for residents for either evictions or second 
party processing paperwork. 

  

    

9 Enter and bill residents living in units owned by Housing Authority that 

are not under any HUD (Department of Housing and Urban 

Development) program. 

  

    

10 Manually enter payments on residents in several funds if they will not 
process through the Lockbox process. 

  

    

11 Charge maintenance charges, etc.   

    

12 Set up and track repayment agreements for either rent, maintenance 
charges, or pet deposits. 

  

    

13 Apply late fees to accounts in different programs (different rules for 
separate programs). 

  

    

14 Interface with Accounts Payable for automated Tenant UAP (Utility 
Assistance Payment) check processing.  

  

    

15 Integrate with other software modules i.e. Wait list, Recertifications, 
General Ledger, Inspections, Work Order, Custom or third-party 
report writer. 

  

    

16 Maintain audit trail on resident accounts.   

    

17 Prepare delinquent listings and notices.   

    

18 Automatically post maintenance charges from the work order 
program.  

  

    

19 When moving in a new resident, automatic check to determine if unit 
is vacant.  

  

    

20 Tracks lease terminations – court dates and court numbers. Provides 
summary reports to take to court. 

  

    

21 Able to update the utility allowances in the unit records without 
affecting the resident’s rent calculation.  
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22 Duplicate Existing Tenant Rent Statement.   

    

23 Capability to auto-reconcile the general ledger to the rental register 
(i.e. Balance due, security deposits, write-offs, repayment 
agreements). 

  

    

24 Capability to auto-calculate estimated uncollectible accounts, at FYE 
(For Year Ending) or on-demand. 

  

    

25 Add, edit, or void current months entries.   

    

26 Add, edit, or void tenant payments.   

    

27 Includes journal entry templates.   

    

28 Can select a range of general ledger account numbers for pulling 
reports. 

  

    

Item# Public Housing Inspections Yes/No Comments 
    

1 Follow the complete UPCS (Uniform Physical Condition Standards) 
inspection protocol. 

  

    

2 Print resident notification letters.   

    

3 Integrate with work order system to generate work orders, and lease 
violations if needed. 

  

    

4 Track inspection dates.   

    

5 Report to produce inspection results reports.   

    

6 Integrate with handheld computers for “paperless” inspections 
recorded directly to data files in the field.  

  

    

7 Track and maintains all data required for PHAS (Public Housing 
Authority) reporting. 

  

    

Item# Housing Choice Voucher Program Yes/No Comments 
    

1 Reports can be maintained on PIC (Public Indian Housing Information 
Center) submissions that help to maintain 95% or higher on all 
submissions rates.  

  

    

2 Automated Briefing Packages - A complete briefing package is created 
to include Voucher, RFTA (Request for Tenancy Approval) and PHA 
(Public Housing Authority) specific documents.  
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3 Automatically calculate Earned Income Disallowance.   

    

4 Track full history of Earned Income Disallowance and automatically 
determines when a certification is required. 

  

    

5 Does your system offer an Online Landlord Portal? 
If yes, can landlords: 
-View check history with detailed information? 
-Re-print vouchers and 1099s? 
-View property information for their units?  
-View contract information (housing assistance payment, total tenant 
payment, etc.) for each unit?  
-View upcoming inspection schedules? 
-View detailed results of property inspections, including deficiencies?                   
-Communicate with inspectors?  
-Download various forms as defined by the housing authority? 

  

    

6 Portability, including Port-ins and Port-outs, and the ability to 
automatically generate HUD (Department of Housing and Urban 
Development) Form 52665 at the click of a button. 

  

    

7 Electronic memorandums that document, date, and time stamp user 
notes and "off-line" activities.  

  

    

8 Family Language indicator.   

    

9 Check/Direct Deposit detail to have more information on the check 
stub. 

  

    

10 Adjustments to HAP (Housing Assistance Payment) and UAP (Unified 
Assessment Process) to have more information print on check stub.  

  

    

11 Letter templates used by all staff, able to add or change information 
on the letter (Merge).  

  

    

12 Historical data for units that have been on the program 
(Tenant/Landlord History).  

  

    

13 Capability to key monthly recurring adjustments with an area to key 
information in as to why these adjustments are recurring.  

  

    

14 Check processing to be efficient as well as accurate in payments to be 
disbursed with reports to back up any and all payments and 
deductions.  

  

    

15 Landlord and owner screens on one screen with the ability to key in 
notes.  
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16 Alert staff member when a previous change for a tenant as well as 
alert staff if an adjustment is in the system to be paid from that 
previous change.  

  

    

17 Invoice a Landlord that owes money to the housing authority.    

    

18 Type 13 – 50058: Inspection dates must up-date any pending 50058.   

    

19 Data validation prior to PIC (Public Indian Housing Information Center) 
submission: System verification required to prevent PIC errors to the 
greatest extent possible.  

  

    

20 Automatically up-date ages of all household members when keying 
based on effective date of 50058. 

  

    

21 Flag incomplete fields required by PIC (Public Indian Housing 
Information Center) and block further processing until complete with 
valid entries. 

  

    

22 Retroactive rent and utility payments: Generate calculations 
automatically based on updated information.  

  

    

23 Utilization: Real time reporting of end of month and first-of-month 
utilization for VMS (Voucher Management System) reporting as 
required by HUD (Department of Housing and Urban Development), 
including "drill down" feature to reconcile numbers.  

  

    

24            SEMAP (Section 8 Management Assessment Program) Requirements  

            for annuals and HQS (Housing Quality Standards): “Hot list” of annual  

          re-exams 120 days prior to annual re-exam date, with a count-down of  

          days remaining until the re-exam date for those not keyed/completed. 

  

    

25 SEMAP (Section 8 Management Assessment Program) Requirements 
for Annuals and HQS (Housing Quality Standards): “Hot list” of HQS 
inspections due, i.e. 240 days after the last annual inspection date, 
with a count-down to the deadline for completion.  

  

    

26 Correct accounting/invoicing adjustments for landlords: Flag landlords 
EIN (Employee Identification Number) no longer participating in the 
program with balances due to automatically deduct any balances 
when a new unit is put under contract. Include automatic generation 
of a letter invoice to the landlord explaining the deduction. 

  

    

27 Produces VMS (Voucher Management System) data for HUD 
(Department of Housing and Urban Development) reporting. 

  

    

28 HAP (Housing Assistance Payment) charged to correct month for   
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reporting. 

    

29 Mid-Month HAP (Housing Assistance Payment) tracking and reporting.   

    

30 Voucher count for end of month along with the 1st of the month, able 
to calculate voucher success rate. 

  

    

31 Describe in detail the capability to produce a Voucher Management 
System report, including VASH (Veterans Affairs Supportive Housing 

Program), enhancement vouchers, etc. i.e. HUD (Department of 
Housing and Urban Development) criteria for matching to required 
VMS (Voucher Management System) fields and retro-active 
adjustments. 

  

    

32 Describe the ability and devices used to conduct mobile inspections 
and create work orders. 

  

    

33 Feature to sort and/or filter tenant notes/memos.    

    

34 Feature to set/flag importance of memos/notes.   

    

35 Custom reports.   

    

36 Income-targeting reports.   

    

37 Repayment agreement tracking.   

    

38 Assignment of caseworker function.   

    

39 Section specifically to log hearing results and attach documents.    

    

40 Run reports with or without personal identifying information (e.g. 
mask SSN option). 

  

    

41 When the application data imports, capable of having smart features 
such as: 
-Determine “elderly” or not based on DOB instead of asking the 
tenant. 
-Determine “preference” or not based on household info given, 
address given and answers to specific questions (e.g. are you 
homeless) instead of asking tenant to select preference. 

  

    

Item# Recertifications Yes/No Comments 
    

1 Maintain individual records which contain complete income, assets, 
expenses and references to include:  
-Personal, bank and credit  
-Track community service  
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-Automatically calculates Earned Income Disallowances  
-FSS tracking and maintenance  

    

2 History of past 50058’s and history of unit, listing past residents even 
if they have moved out.  

  

    

3 Integrate with the Tenant Accounting module.   

    

4 Puts certifications on hold, start/complete another certification for 
the same tenant, and resume the original certification.  

  

    

5 Track needed signatures on lease riders, for all adult members in the 
unit.  

  

    

6 Supervisors can track the progress of recertifications.   

    

7 Participants can enter re-certification information online through 
tenant portal. Notices of recertifications can be sent via 
email/text/mail. 

  

    

Item# Wait List Yes/No Comments 
    

1 Verify Social Security Numbers for both accuracy in the PIC (Public 
Indian Housing Information Center) system and also that the applicant 
is not a resident in any other of our subsidy programs. Needs to be 
able to check for duplicate subsidy in other Housing Authorities or 
programs.  

  

    

2 Estimate rent calculations using the income, assets, expenses and 
deductions.  

  

    

3 Can apply online via website and have application information flow 
into Wait List program.  

  

    

4 Pull vacant unit information daily. To identify and schedule them 
quickly with the developments is critical to our lease up time. 

  

    

5 To identify clients that need accessible housing and units that meet 
these needs.  

  

    

6 Applicant is able to update pre-application online.   

    

7  Secure access to pre-application (password protected).   

    

8 Detailed vacancy reports, to include number of days unit vacant.   

    

9 Track eligibility process, and notify if ineligibility is reached, or what   
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step the applicant is in. Notification when eligibility item is received 
(i.e. request for tenancy approval, pending inspection, completed 
inspection, voucher issuance etc.). 

    

10 Electronically submit eligibility packets.   

    

11 Purge waiting list using email/text to applicants to determine 
continued interest. 

  

    

12 Pool applicants automatically and notifying eligibility team of pooling 
progress, or action needed. 

  

    

Item# Contract Administration Yes/No Comments 
    

1 Project Based Section 8 (New Construction)– 50059 processing 
capability and Voucher submission processing. 

  

    

2 Market-Rent or non-subsidized portfolio.   

    

3 Post Rent/HAP (Housing Assistance Payment) to accounts.   

    

4 Move in and Move out accounting.   

    

5 Applications/Waiting List – multiple waiting lists w/preference points 
ranking, income targeting categories. 

  

    

6 Application data transfers to move in data.   

    

7 HUD compliance and error checking prior to completion of 50059 
and/or voucher processing. 

  

    

8 Manual and automated adjustments on Voucher processing.   

    

9 Receive TRACS (Tenant Rental Assistance Certification System) error 
messages. 

  

    

10 Work Order system – capability to track individual staff person data 
also needs to allow multiple line items per work order for tracking. 

  

    

11 Interface with A/P (Accounts Payable) module to automatically 
generate utility allowance checks. 

  

    

12 History of previous 50059s are stored and available for viewing.   

    

13 Verification processing – ability to automatically generate for each 
household member w/merged data (would prefer some type of 
tracking system). 

  



45 
 

    

14 Special Claims processing, vacancy loss processing.   

    

15 202c TRACs (Tenant Rental Assistance Certification System) 
compliance. 

  

    

16 IMAX TRACs (Tenant Rental Assistance Certification System) 
submission. 

  

    

17 Waiting list history (showing who and when moved in).   

    

18 Create TIC (Tenant Income Certification) electronically, and submit 
electronically. 

  

    

Item# Low Income Housing Tax Credit Compliance and 
Property Management 

Yes/No Comments 

    

1 Electronic TIC creation.   

    

2 Maintain tenant information.   

    

3 Electronic submission of TIC to Wyoming Community Development 
Authority. 

  

    

Item# Work Order/Maintenance Yes/No Comments 
    

1 User-defined fields.   

    

2 User-defined and 1000 (minimum) task code capability.   

    

3 User-defined work descriptions on a pull-down menu.   

    

4 Unlimited lines and character spacing in the work order description 
area. 

  

    

5 Handheld Computer Work Order functionality.   

    

6 Available space for side notes that do not appear on the printed work 
order (Desired) 

  

    

7 Assign an employee to a Home AMP (Asset Management Project).   

    

8 Automated Inter-Fund Billing.   

    

9 Generate work orders by unit #, address, project/site or tenant name.   

    

10 Generate multiple work orders for one address by selecting the   
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address only once. 

    

11 Have multiple work items and multiple employees appear on a single 
work order. 

  

    

12 Designate "Pet In Unit" once for an address and have the designation 
default on subsequent work orders for the same address. 

  

    

13 Copy and paste a work description from one work order to another.   

    

14 Notify someone of a Skilled Trades work order issued for their area by 
someone in another area (with "Read only" capability). 

  

    

15 Repeat standard labor information for the same employee when 
entering several labor entries on one work order (e.g. employee #).  

  

    

16 Inventory and labor together on the work order for cost per work 
order. 

  

    

17 Track the date, time and function performed by users of a specified 
work order. 

  

    

18 Track data to determine PHA (Public Housing Authority) percentages 

by AMP (Asset Management Project) or multiple selection criteria and 

produce a worksheet containing a breakdown of same.  

  

    

19 Flag or color-code emergency work orders not abated within 24 hours.   

    

20 Flag non-emergency work orders not completed within 3 days.    

    

21 Schedule monthly, weekly and daily planned periodic maintenance.   

    

22 Preventive maintenance scheduling/tracking.   

    

23 Tie in to accounts receivables for posting purposes.   

    

24 View, edit, send, and track Inventory and Purchase orders.   

    

25 Track workloads/schedules.   

    

26 Reports include: 
-Worker listing/Pay scale 
-Summary of employee workload/work completed 
-Monthly analysis of completed/remaining work orders 

  

    

27 Track, edit, and manage Inventory: 
-Create Items/Warehouse 
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-Indicate quantity on hand/location 
-Edit reorder quantity/point/lead time 
-Edit average unit cost 
-Setup vendors 
-Inventory transfer 
-Purchase orders 
-Provide inventory adjustment for general ledger 

    

28 Describe the ability and devices used to conduct mobile inspections 
and create work orders. 

  

    

29 Track resident unit items and flag/remind of expirations/work needed 
such as: 
-Smoke/Carbon monoxide detectors 
-Pest control service 
-Fire extinguishers 

  

    

Item# Payroll Yes/No Comments 
    

1 Has a Payroll Module.   

    

2 Meets all federal reporting requirements.   

    

3 Meets all state of Wyoming reporting requirements.   

    

4 Pay employee's multiple rates within the same pay period? I.e. Out of 
class rate differential. 

  

    

5 Process multiple city tax codes per employee, per pay period.   

    

6 Handle 457 & Section 125 pre-tax deductions.   

    

7 Interface to bank(s) for direct deposit and/or print checks.   

    

8 Interface to the General Ledger Module.   

    

9 Benefit costs follow pay period payroll allocation expenses.   

    

10 Benefit costs be interfaced to the General Ledger Module.   

    

11 Process direct charges to specific cost centers as well as to a default 
allocation table? 

  

    

12 Can file maintenance be performed on employee payroll allocation as 
needed? (Bi-weekly) 

  

    

13 Track Vacation time.   



48 
 

    

14 Track Sick time.   

    

15 Track Comp time.   

    

16 Track Unrestricted time.   

    

17 Have a Time and Attendance module. 
 If Yes, please answer the following:  
-Accrue Comp time at one rate (1.5) and expend it on an hourly basis.  
-Employee time captured electronically. 
-Manual file maintenance to edit data. 
-Controlled security function.  
-Pre-scheduled exception time. 
-Manage multiple vacation entitlement/accrual rates. 

  

    

18 Online Employee Portal. 
 If Yes, please answer the following:  
-Employees view their payroll history. 
-Employees view their available leave time.  
-Employees cannot view another employee's information? 

  

 

 


